
THE CITY 

IS ACCEPTING APPLICATIONS FOR 

COMMUNITY DEVELOPMENT DIRECTOR 

 

CITY OF 

ASTORIA, OREGON 

Astoria is located in the northwestern corner of 
Oregon at the mouth of the Columbia River, within 
a few miles of Pacific Ocean beaches. It has a 
population of 9,477. As the oldest American 
settlement west of the Rocky Mountains, Astoria 
has close historical ties to the Lewis & Clark Trail.  
In 1811, John Jacob Astor, a New York financier, 
sent fur traders to the area and the trading post of 
Fort Astoria was established.  Surrounded on three 
sides by the Columbia, Youngs, and Lewis & Clark  
rivers, the steep hillsides of Astoria exhibit beautiful 
Victorian and Craftsman homes.  River, bay and 
forested views abound. Art galleries, restaurants,  
microbreweries, eclectic shops and the restored 

1920’s Liberty Theater reflect a revitalized, vibrant 
downtown.  Family oriented attractions and 
recreational activities are plentiful; a five mile river 
walk, hiking trails, an aquatic center, numerous 
parks, boat moorages, the Columbia River Maritime 
Museum,  the Astoria Riverfront Trolley and the 
Astoria Column are all within city limits. Just 
outside city limits are ocean beaches, Lewis & 
Clark National and State Historical Park, Fort 
Stevens State Park and multiple opportunities for 
the northwest outdoor experience including, fishing, 
hiking, surfing, boating, camping and beach 
exploration.   



THE CITY (CON’T) 

Astoria became incorporated in 1856. The City has 
a Council-City Manager form of government, with 
the Mayor and four Council members, each serving 
4-year terms.  

The organization is composed of seven  
departments including Community Development, 
Finance, Fire, Library, Parks and Recreation, 
Police and Public Works. The City’s annual budget 
is $24,680,000, with a full-time workforce of 100.  
For more information about the City of Astoria, visit 
http://astoria.or.us/ and http://oldoregon.com. 

 

COMMUNITY DEVELOPMENT DEPARTMENT 

The mission of the Community Development 
Department is to preserve and enhance the quality 
of life for Astoria’s current and future citizens.  

The Community Development Department is 
responsible for economic development, land use 
planning, zoning administration, building inspection, 
and historic preservation.  Staff consists of four full-
time positions; the director, city planner, building 
inspector/code enforcement officer, and an 
administrative assistant; and a half-time building 
permit technician. 
 
The Department has been successful in securing a 
wide variety of State and Federal grants totaling 
millions of dollars.  In addition, it has undertaken a 
variety of innovative planning and development 
projects. Foremost among these is the 
environmental cleanup and redevelopment of the 
former Astoria Plywood Mill site. The City’s 
achievement was recognized nationally and was 
granted a Phoenix Award by the Environmental 
Protection Agency in 2001. Another visionary and 
community-enhancing project initiated and 
managed by the Community Development 
Department was the Astoria Waterfront Planning 
Study which led to the railbanking of the former 
Burlington Northern Railroad right-of-way and 
subsequent development of miles of riverfront trail 
and several river parks. These efforts were also 
recognized nationally with an “Excellence on the 
Waterfront Award”, a juried competition sponsored 
by the National Waterfront Center in Washington, 
D.C.  The Riverfront Vision Plan which updated and 
expanded upon the Waterfront Planning Study 
received the NOAA Walter B. Jones Memorial 
Award in 2010.  That plan is currently being 
implemented through the code amendment 
process.  

COMMITTEES AND COMMISSIONS 

Planning Commission, Design Review Committee 
and Historic Landmarks Commission 

The Department provides staff support to three 
land use commissions.  In that function, the 
Department serves as liaison between the 
commissions, the public and the City Council, and 
prepares all reports and findings of fact necessary 
to support land use decisions.  The Department 
administers both the City Comprehensive Plan and 
the Development Code.  

Astoria Development Commission 

The Department provides staff support to the 
Astoria Development Commission (ADC).  The 
Commission's responsibility is to administer two 
urban renewal districts.  The Astor East District is 
located east of Astoria's Central Business District.  
This district has resulted in several new businesses 
(including a multi-screen theater and a restored 
historic performing arts theater).  It has also 
assisted in redevelopment of several properties 
including a brewery and a new downtown park. 

The Astor West District encompasses most of the 
Port of Astoria and the Uniontown Commercial 
District.  This district was formed in 2002 and will 
assist in developing new projects and improving the 
existing infrastructure.  This district has resulted in 
refurbishment of the Maritime Memorial Park and 
assistance to the development and redevelopment 
of several properties.   
 

BUILDING INSPECTION SERVICES 

The Community Development Department 
administers the Building Inspection program for the 
City of Astoria.  For Fiscal Year ending June 30, 
2014, permits were issued for projects having a 
gross value totaling $13,933,986.00. 

http://astoria.or.us/
http://www.oldoregon.com/


The Community Development Director plans, di-
rects and administers all activities related to com-
munity development operations involving land 
use planning, zoning administration, economic 
development, urban redevelopment, code en-
forcement, historic preservation and other related 
operations. The CD Director develops, imple-
ments, and administers programs and policies to 
ensure effective development of public and pri-
vate properties and fosters positive relationships 
with the community.   

The position requires a highly collaborative indi-
vidual with the ability to establish and maintain 
positive, effective working relationships with the 
public, departmental staff, other City depart-
ments, regulatory agencies, advisory boards and 
Citizen groups.  Work is performed in an office 
environment with frequent requirement for ex-
tended hours.  Supervision is provided to profes-
sional and clerical support staff. 

 
The work will require that the CD Director: 

 Provide information for the Public, the media, 
and other agencies. 

 Develop and implement programs and projects to 
support and catalyze economic development in 
accordance with City Council goals and objec-
tives. 

 Provide advice and assistance to the City and 
the public on availability and applicability of local, 

state and federal financial assistance programs; 
prepare grant applications. 

 Coordinate with other governmental units and 
organizations such as the State, Port of Astoria, 
Downtown Association, and Chamber of Com-
merce. 

 When needed, prepare staff reports and provide 
technical support to the Planning Commission 
regarding zoning and land use request/issues. 

 Develop and make recommendations regarding 
the City Comprehensive Plan Use Plan and Zon-
ing Ordinance. 

 Oversee efforts to maintain and update land use 
maps. 

 Administer and/or participate in the enforcement 
of all laws and ordinances governing zoning and 
land use. 

 Prepare annual departmental goals; prepare, 
manage and monitor department budget. 

 Provides supervision to support staff including 
assigning and reviewing work; evaluating perfor-
mance; administering necessary disciplinary ac-
tion; interviewing and making effective recom-
mendations on employee appointments. 

 Performs other related activities as required. 

 

THE POSITION 



THE IDEAL CANDIDATE 

The ideal candidate possesses the following skills 

and qualities: 

 

 A seasoned manager who understands and 

has experience working in rural communities 

and economies. 

 Has substantive experience in both current and 

long range planning, economic development, 

and historic preservation. 

 A great communicator, with strong listening 

skills. 

 A natural leader with the ability to guide com-

plex community issues toward resolution based 

on earned trust and confidence from within the 

community. 

 A pro-active problem-solver who focuses more 

on opportunities than on obstacles. 

 Is flexible, patient, and has a particular talent 

for managing multiple tasks and priorities. 

 Understands the need for and has ability to pro-

mote and support economic development that 

builds on community strengths and respects 

community character. 

 Has the patience and focus to manage complex 

projects to completion. 

 Appreciates and is able to work well with di-

verse groups, often holding divergent opinions. 

 Understands the dynamics of land use planning 

and regulation, particularly in an Oregon con-

text. 

 Recognizes and respects the qualities that 

make Astoria a unique community and has the 

ability to ensure that those qualities are protect-

ed and capitalized upon. 

 Has experience with real estate development, 

urban renewal programs, and tax-increment 

financing. 

 

EXPERIENCE AND TRAINING 

A Bachelor’s degree in planning, resource manage-
ment, public administration or related field, prefera-
bly supplemented by a Master’s Degree; and five to 
seven years of generalist municipal work experi-
ence at supervisory or department head level; or 

any equivalent combination of experience and 
training which demonstrate the knowledge, skills 
and abilities to perform the above described duties. 

HOW TO APPLY 

Please send your cover letter, resume, and 
three references electronically to: 
 

Astoria City Manager 
c/o Julie Yuill 

Executive Secretary to the City Manager 
jyuill@astoria.or.us. 

 
If you have questions, please contact the City 
Manager’s Office by telephone at 503-325-5824.  
 
This position closes February 17, 2015.  Applica-
tions received after 5:00 p.m., Tuesday, February 
17, 2015 will not be considered.  
 
 

COMPENSATION AND BENEFITS 

Salary: $77,551 — $94,264 Annually DOQ 

Retirement Program: Oregon PERS or OPSRP;  
6% Pre-tax Employee Contribution 

Medical/Dental/Vision/Insurance: 90% City Paid 
10% Employee Paid 

Long-term Disability: City paid 

Life Insurance: Employee Life $50,000; Depend-
ent Life $5,000; both City Paid 

Accidental Death &  Dismemberment: City Paid 

Paid Holidays: 10.5 days 

Vacation: 20 days per year (13.33 hours accrued 
monthly) 

Sick Leave: 8 hours per month 

Additional And Optional:  Employee contribution 
to three deferred compensation plans; AFLAC 
products; additional life insurance; flexible benefits 

This position is management/confidential exempt 

 

AN EQUAL OPPORTUNITY EMPLOYER 

The City of Astoria hires and promotes without re-
gard to race, color, gender, national origin, age, 
disability, religion or sexual orientation.   

 

SPECIAL CONSIDERATION 

You may inform us if you have a disability requiring 
accommodation by contacting the City Manager’s 
Office. 

mailto:ckendrick@astoria.or.us

