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POSITION OPEN: 
Director of Finance and Administrative Services 
City of Astoria, Oregon 

 

 

 
 
OVERVIEW 
 
 
 
 
 
 
 
 
 
 
 

 
 
The “Oldest American Settlement West of the Rocky Mountains,” Astoria, 
Oregon (pop. 9,527) is a historic city, located at the mouth of the Columbia 
River, in the northwest corner of Oregon.  Astoria is the County seat and is 
a full service City, with a strong economic base.  While fishing and timber 
continue to be vital industries, Astoria has developed as a regional and 
national tourist destination.  The City enjoys strong intergovernmental 
cooperation and serves as the medical and professional services center for 
northwest Oregon and southwest Washington.  Astoria provides a high 
quality of life with historic ambiance and a beautiful geographic location.   

 
Art galleries, fine restaurants, eclectic 
shops, historic hotels, and the refurbished 
1920’s Liberty Theater reflect a vibrant 
and revitalized downtown.  There is also 
an endless range of family-oriented 
attractions and recreational activities that 
include a five mile river walk, hiking trails, 
an aquatic center, museums, numerous 
parks, boat moorages, the Astoria Column, 

an authentic riverfront trolley, and the nearby Lewis and Clark National 
Historical Park. 
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QUALIFICATIONS 
 

 
 
For information regarding qualifications for the Director of Finance and 
Administrative Services, please see the job description dated November 3, 
2014.  
 

 
 
THE POSITION AND 
DEPARTMENT 
 

 
 

The Finance Department has six full-time 
and one-half time employees.  The Fiscal 
Year 2014-15 departmental budget is 
$645,380.  Finance employees have 
considerable public contact and assist other 
departments with budget, accounting and 
payroll needs. 
 
This position directs the operations of the 
Finance Department, including accounting 
and financial reporting; City budgeting, 
financial analysis and forecasting; 
investments and cash management; payroll; 
accounts payable and receivable; purchasing; 
public records; and management of the 

City’s information services contract.   The position administers the overall 
City budget and long-range financial planning activities and provides 
financial management and planning guidance to the City Council, City 
departments and Budget Committee. Human Resource activities are also 
coordinated by this position.  The Finance Director reports to the City 
Manager and participates as an active member of the Executive 
Management Team, contributing to policy formulation, program 
development, and organizational planning. 
 

 
 
EDUCATION AND 
EXPERIENCE 
 

 
 
The ideal candidate will have a four-year college degree program, with 
major coursework in business administration, finance, accounting, or a 
related field, plus related professional experience, typically five years of 
progressively responsible experience in financial operations to include a 
minimum of one year at the mid-management level or higher. A Master's 
Degree in Business or Public Administration, Finance, or Accounting may 
be substituted for one year of non-managerial experience.  A four year 
degree is required; beyond that the City will consider any combination of 
education and experience which provides the required knowledge, skills, 
and abilities.  A CPA license is preferred. 
 
 



 3 

 
 
THE CITY COUNCIL 

 
 
The City has a Council-Manager form of government with four Councilors 
and a Mayor comprising the City Council.  The Councilors, one from each 
ward, are elected on a staggered basis for a term of four years.  The Mayor 
is elected at-large for a term of four years.  All elective positions are non-
partisan. 
 

 
 
THE COMMUNITY 
 

 
 
Astoria is the seat of Clatsop County, and 
is situated on the Columbia River near 
the Pacific Ocean. Founded in 1811, it is 
the oldest U.S. settlement west of the 
Rocky Mountains.   
 
For more information about the City of 
Astoria: http://www.astoria.or.us 
For more information about the 
community and surrounding area: 
http://www.oldoregon.com 
 

 
 
COMPENSATION 
AND BENEFITS 
 

 
 
♦ Salary:  $72,055 to $87,583 annually DOQ 

♦ Retirement Program:  Oregon PERS or OPSRP; 6% pre-tax 
employee contribution 

♦ Health Insurance:  Medical, dental and vision; 90% City-paid, 10% 
employee paid 

♦ Long-Term Disability:  City-paid 

♦ Life Insurance:  Employee life - $50,000; dependent life - $5,000; 
both City-paid 

♦ Accidental Death And Dismemberment:  City-paid 

♦ Holidays:  10.5 City-paid per year 

♦ Vacation:  20 days per year (13.33 hours accrued monthly)  

♦ Sick Leave:  8 hours per month 

♦ Additional And Optional:  Employee contribution to 3 deferred 
compensation plans; AFLAC products; additional life insurance; 
flexible benefits 

 
This position is management/confidential exempt. 

http://www.astoria.or.us/
http://www.oldoregon.com/
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HOW TO APPLY 
 

 
Please send your cover letter, resume, and three references 

electronically to: 
 

Astoria City Manager 
c/o Julie Yuill, Executive Secretary to the City Manager 

jyuill@astoria.or.us 
 
If you have questions, please contact the City Manager’s Office by 
telephone at 503-325-5824.  
 
This position closes November 26, 2014.  Applications received after 5:00 
p.m., Wednesday, November 26, 2014, will not be considered.   
 

AN EQUAL OPPORTUNITY EMPLOYER 
The City of Astoria hires and promotes without regard to race, color, 
gender, national origin, age, disability, religion or sexual orientation.   

 
SPECIAL CONSIDERATION 

You may inform us if you have a disability requiring accommodation by 
contacting the City Manager’s Office. 
 

 

mailto:jyuill@astoria.or.us

