
COMMUNITY 
DEVELOPMENT DIRECTOR 

The City of Astoria is 
located in the 
northwestern corner of 
Oregon at the mouth of 
the Columbia River, 
within a few miles of 
Pacific Ocean beaches, 
with a population of 
nearly 10,000. As the 
oldest American 
settlement west of the 
Rocky Mountains, Astoria 
has close historical ties to 
the Lewis & Clark Trail. In 
1811, John Jacob Astor, a 
New York financier, sent 
fur traders to the area 
and the trading post of 
Fort Astoria was 
established. Surrounded 
on three sides by the 
Columbia, Youngs, and 

Lewis & Clark rivers, the 
steep hillsides of Astoria 
exhibit beautiful Victorian 
and Craftsman homes. 
River, bay and forested 
views abound. Art 
galleries, restaurants, 
microbreweries, eclectic 
shops and the restored 
1920?s Liberty Theater 
reflect a revitalized, 
vibrant downtown. Family 
oriented attractions and 
recreational activities are 
plentiful; a five mile river 
walk, hiking trails, aquatic 
center, numerous parks, 
boat moorages, the 
Columbia River Maritime 
Museum, the Astoria 
Riverfront Trolley and the 
Astoria Column are all 

within city limits. Ocean 
beaches, Lewis & Clark 
National and State 
Historical Park and Fort 
Stevens State Park are 
just outside the city 
creating many 
opportunities for the 
northwest outdoor 
experience. Astoria 
became incorporated in 
1856. The City has a 
Council-City Manager 
form of government, 
with the Mayor and four 
Council members, each 
serving 4-year terms. 
The organization is 
composed of seven 
departments including 
Community 
Development, Finance, 

Fire, Library, Parks and 
Recreation, Police and 
Public Works. The City?s 
annual budget is 
$37,082,864, with a 
full-time workforce of 
nearly 100. For more 
information about the 
City of Astoria, visit 
astoria.or.us and 
oldoregon.com. 

ABOUT THE CITY

THE CITY OF ASTORIA 

http://www.oldoregon.com


COMMUNITY DEVELOPMENT 
Planning Com m ission, Design Review  Com m it t ee and 
Hist or ic Landm arks Com m ission 

Community Development provides staff support to three land 
use commissions. In that function, the department serves as 
liaison between the commissions, the public and the City 
Council, and prepares all reports and findings of fact 
necessary to support land use decisions. The department 
administers both the City Comprehensive Plan and the 
Development Code.

 Ast or ia Developm ent  Com m ission 

Community Development provides staff support to the 
Astoria Development Commission (ADC). The Commission's 
responsibility is to administer two urban renewal districts. 
The Astor East District is located east of Astoria's Central 
Business District. This district has resulted in several new 
businesses (including a multi-screen theater and a restored 
historic performing arts theater). It has also assisted in 
redevelopment of several properties including a brewery and 
a new downtown park. The Astor West District encompasses 
most of the Port of Astoria and the Uniontown Commercial 
District. This district was formed in 2002 and will assist in 
developing new projects and improving the existing 
infrastructure. This district has resulted in refurbishment of 
the Maritime Memorial Park and assistance to the 
development and redevelopment of several properties. 

The mission of the Community Development Department is 
to preserve and enhance the quality of life for Astoria?s 
current and future citizens. The department is responsible 
for economic development, land use planning, zoning 
administration, building inspection, and historic 
preservation. 

Staff consists of five full-time positions; the director, city 
planner, building inspector/code enforcement officer, an 
administrative assistant, and a building permit technician. 
Community Development has been successful in securing a 
wide variety of State and Federal grants totaling millions of 
dollars and undertaken innovative planning and 
development projects. Foremost among these is the 
environmental cleanup and redevelopment of the former 
Astoria Plywood Mill site as well as the former city landfill.

The City?s achievements were recognized nationally and  
granted Phoenix Awards by the Environmental Protection 
Agency in 2001 and in 2013, respectively. The Astoria 
Waterfront Planning Study led to the railbanking of the 
former Burlington Northern Railroad right-of-way and 
subsequent development of miles of riverfront trail and 
several river parks. These efforts were also recognized with 
an ?Excellence on the Waterfront Award?, by the National 
Waterfront Center in Washington, D.C. 

The Riverfront Vision Plan which updated and expanded 
upon the Waterfront Planning Study received the NOAA 
Walter B. Jones Memorial Award in 2010. This plan is 
currently being implemented through the code 
amendment process. 

THE DEPARTMENT COMMITTEES AND COMMISSIONS 
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 PRESERVE AND ENHANCE THE 
QUALITY OF LIFE FOR ASTORIA?S 
CURRENT AND FUTURE CITIZENS



THE 
POSITION
THE JOB
The Community Development Director plans, directs and 
administers all activities related to community development 
operations involving land use planning, zoning 
administration, economic development, urban 
redevelopment, code enforcement, historic preservation 
and other related operations; develops, implements, and 

administers programs and policies to ensure effective 
development of public and private properties; and fosters 
positive relationships with the community. The position 
requires a highly collaborative individual with the ability to 
establish and maintain positive, effective working 
relationships with the public, departmental staff, other City 
departments, regulatory agencies, advisory boards and 

Citizen groups. Work is performed in an office 
environment with frequent requirement for extended 
hours. Supervision is provided to professional and clerical 
support staff. 

Addit ional Requirem ent s: 

*  Develops, implements, and administers programs and 
policies to ensure effective development of public and 
private properties and foster positive relationships with 
the community.
*  Coordinates activities where the city is involved in 
planning and public improvements.
*  Solves broadly defined highly complex problems with 
multiple dimensions and conflicting objectives in a highly 
visible public setting.
*  Understands the need for and has ability to promote 
and support economic development that builds on 
community strengths and respects community character.
*  Recommends programs and techniques to improve the 

effectiveness of the city and its services.
*  Prepares annual departmental goals and prepares, 
manages and monitors department budget.
*  Provides information for the public, the media, and 
other agencies.
*  Represents the Community Development Department to 
other city departments and elected officials.
*  Develops and implements programs and projects to 
support and catalyze economic development in 
accordance with City Council goals and objectives.
*  Provides advice and assistance to the city and the public 
on availability and applicability of local, state and federal 
financial assistance programs and prepares grant 
applications.
*  Provides staff support and/or represents the City to the 
Planning Commission, Historic Landmarks Commission, 

""ABILITY TO ESTABLISH AND 
MAINTAIN POSITIVE, EFFECTIVE 
RELATIONSHIPS""
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Design Review Committee, Astoria Development 
Commission, Clatsop Economic Development Resources, 
Chamber of Commerce and other inter-governmental 
organizations.
*  Prepares staff reports and provides technical support to 
the Planning Commission regarding zoning and land use 
request/ issues.
*  Develops and makes recommendations regarding the 
City Comprehensive Plan Use Plan and Zoning Ordinance.
*  Maintains and updates land use maps.
*  Administers and/or participates in the enforcement of all 
laws and ordinances governing zoning and land use.
*  Effectively communicates both orally and in writing with 
individuals/groups regarding complex or sensitive issues.
*  Analyzes and evaluates city and departmental 
operations and develops and implements plans to 
increase or improve efficiency.
*  Participates in community involvement and public 
review processes and practices.
*  Maintains punctual, regular and predictable attendance.
*  Works collaboratively in a team environment with a spirit 
of cooperation.
*  Displays excellent communication skills including 
presentation, persuasion, and negotiation skills required 
in working with coworkers and the public and including 
the ability to communicate effectively and remain calm 
and courteous under pressure.
*  Respectfully takes direction from City Manager.

Skil ls and qualit ies 

*  A natural leader with the ability to guide complex 
community issues toward resolution based on earned 
trust and confidence from within the community. 
*  A pro-active problem-solver who focuses more on 
opportunities than on obstacles. 
*  Is flexible, patient, and has a particular talent for 
managing multiple and complex tasks and priorities to 
completion. 
*  Appreciates and is able to work well with diverse groups, 
often holding divergent opinions. 
*  Understands the dynamics of land use planning and 
regulation, particularly in an Oregon context.
*  Recognizes and respects the qualities that make Astoria 
a unique community and has the ability to ensure that 
those qualities are protected and capitalized upon.

Exper ience and Training

A Bachelor?s degree in planning, resource management, 
public administration or related field, preferably 
supplemented by a Master?s Degree; and five to seven 
years of generalist municipal work experience at 
supervisory or department head level; or any equivalent 
combination of experience and training which 
demonstrate the knowledge, skills and abilit ies to perform 
the above described duties. 

Experience in both current and long range planning, real 
estate development, economic development, urban 
renewal programs, historic preservation, and 
tax-increment financing. Experience working in rural 
communities and economies is strongly preferred. 

Complete the City of Astoria's online application at 
astoria.applicantpool.com/jobs. Contact the City's 
Human Resources Department by calling (503)298-2434 
or emailing hr@astoria.or.us. This position opens on 
Wednesday, October 18, 2017. Applications will be 
reviewed after three weeks. Post will remain open until 
filled. 

SALARY $83,514 ?  $101,512 Annually DOQ

Ret irem ent  Program : Oregon PERS; 6% Pre-tax 
Employee Contribution 

Medical/Dent al/Vision/ Insurance: 90% City Paid 10% 
Employee Paid 

Long-t erm  Disabil i t y: City paid Life Insurance: $50,000

Accident al Deat h & Dism em berm ent : City Paid 

Paid Holidays: 10.5 days 

Vacat ion : 20 days per year (13.33 hours accrued 
monthly) 

Sick  Leave: 8 hours per month 

Addit ional and Opt ional : Employee contribution to 
three deferred compensation plans; AFLAC products; 
additional life insurance; flexible spending benefits 

This posit ion is m anagem ent , conf ident ial exem pt  

The City of Astoria hires and promotes without regard to 
race, color, gender, national origin, age, disability, 
religion or sexual orientation. 

Inform us if you have a disability requiring 
accommodation. 

Contact: Human Resources
(503)298-2434 hr@astoria.or.us
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TO APPLY

AN EQUAL OPPORTUNITY EMPLOYER

COMPENSATION AND BENEFITS

https://astoria.applicantpool.com/jobs/

